EXCELSSIOR EDUCATION SOCIETY’S
K. C. College of Engineering & Management Studies & Research
Mith Bunder Road, Kopri, Thane (E)

Cycle - 2 NAAC Accreditation 2024

Criteria 6: Governance, Leadership and Management

6.3.1 The institution has performance appraisal system, effective welfare
measures for teaching and non-teaching staff and avenues for career
development/progression.

Submirtted to

National Assessment and Accreditation Council




Excelssior Education Society's
K.C.College of Engineering and Management Studies and Research
(Affiliated to the University of Mumbai)
Mith Bunder Road, Near Hume Pipe, Kopri, Thane (E)-400603

6.3.1 The institution has performance appraisal system, effective welfare measures
for teaching and non-teaching stall and avenues for carcer
development/progression

Sr. No, Description
1 Appraisal System
2 Staff Insurance
3 Faculty Higher Studies Permission
4 Statl health Checkup photos

/
5

 Principal
}K,C. Callagaof Fnoinaarina &

G Scanned with OKEN Scanner



Faculty Self Assessment and Development
Process

|

Faculty up-gradation

|

Maintain All Documents in Personal File

l

Filling up Self Appraisal Form (Yearly)

Academic — ']'
\T! Assessment of Self Appraisal Form by
committee

Research & |

Development l
Below 60%
EPI
Score

=?

l 60% and Above

Satisfactory
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EXCELSSION EDUCATION S0CIETY'S

: =
. K. €, Callege of Engineering & Management Studles & Research

Mith Dunder Road, Kaprl, Thane (F)

-

Faculty Appraisal Form

This appraizal will farm the primany hasis fi determunmg the perbnmance Teved that meria contmued employment, promaotion, annual increment, eie. The
document will serve at o reflecuon of the fagylyy perfrmanee amd G mvans B cnnmmus improsement in iheie eareer

Each year, every fozulty member wil) undergo evatpanon 1o whentily and assess s her strengihs and weaknesses in wark performanca The appraisal will be

carried oul by the Reviewing Commiitee ehairgd by the Principal

Faculiy Detaits
Acmlemie Year 2022-1)

Name of the Faculty Member Dr Baban 1) Rimdhe

Designation | Professor & Head, Exam Cell DMate of joining 04 06 2018
ate of previons promotion -

Department | EXTC

The fsculne will be graded bated on the falowing index

i7 Acadermig parformance Index- (AP])

2! Rexearch contribution Index « (RC1) 15

O lostinetona) Development Indexs (1D1) 4
O Performance & General Atmibutes
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EXCELSSIOR EDUCATION SOCIETY'S
K. C. College of Englneering & Management Studics & Research

Mith Bunder Rond, Kopri, Thane (F)

Technical Non-Teaching Appraisal Document
(A.Y.2022-23)

erformance level that merity continued

This appraisal will form the primary basis for determining the p
4 a reflection of the

employment, promotion, annual increment, ele, The document will serve a

performance and facilitate means for continuous improvement in their career,
agsess hisher

Each year, every technical non-teaching member will undergo evaluation to identify and
fed out by the Faculty

strengths and weaknesses in work performance. The appraisal will be carr

Appraisal Panel (FAP) chaired by the Principal

Staff Details

Name of the Staff: - Ms, Shital Arun Mahajan
Designation: - Lab Assistant.

Department: - mm_&_’&lqcnmmnnicmjm
Technical Non-Teaching No Performance Index (TPI)

Academic Year: - A. Y. 2022-23
Date of Joining: - 22/08/2008

Date of Previous Promotion: -

Grade

Wig JAPI |A Wi |DCI [B Wi [IDI c

Total=A+B+C
(100)

30 |2 |lo || @2.5

5 AR Lo

Note:

0 Academic Performance Index- (API)
0 DepmmcnmlComribution Index - (DCI)
O Institutional Development Index- (IDI1)

out of 100. Grade (Excellent/good/fair/poor) can be given based on this.

It gives a number

——

, Sienature
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A) Academic Performance Index (API)

Practical:-
B Ly o, P
|
y Sr.no. g"”& Subject Univ. | Practieal | % Target | Average | Maximum Weight
: ourse Target | Engaged | achieved | of col. 6 weight | achieved(Col.7/8)
§ i LI N O S I S A D T
5 | BEEXTC M:cmwnvc - - ’
§ L '€ | Engincering | 100% | 100% 100%
i BEEXTC | oc 100% | 100% | 100% | o
N _3_ 3 | TEEXTC | Awp | 100% | 100% 100% :
__L_# _SEEXTC | DSD. | 100% | 100% 100%
® 5 | mexic |  BEE 100% | 100% | 100%
Sr.No. ’ Criteria | Max Point | Evaluation Strategy \
Point | Scored :
] Lab Work | 10 10 LE Sets up apparatus for students experiment |
(each point ] Reviews experiments with lab in charge |
carries one " Stock Register, Moving Register & Lab file (Eg: Bills, \
mark) ____Application)
Consistent adherence to all safety rules and all standard
| opgrating procedures
& Provides general technical guidance to students by
answering questions regarding lab procedures and equipment
usc,
-1 Orderly Maintenance of lab equipments& lab stations

Clcanlmcss of lab and equipments
. E’ﬂccord of fortnightly maintenance report
‘ Vﬁ Attendance& Equipment issuc register

LET  Up-dation of notice board

2 Training 5 1 O More than | week - 5 points
Programs O 3 days-3 points
Participated & One day- | point
3 Academic b 0 O Up-gradation in qualification (proof'to be attached)
development 3
| | Toal |20 |1 p

| Total (Scaledto 10) | 10 7]

S & seseg ikt T
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B) Departmental Contribution Index (DCI)

Sr. [CRITERIA T [
=~ RIA MAX POINTS | EVALUATION CRITERIA
POINTS | SCORED
l - u li v - ‘_ - " e - »
Quality and Quantity of 08 08 (T Accuracy in work allotted -

work done(Each point

—— 7Skl and performance of specialized or

technical duties

1 Completion of work allotted on schedule
Compliance with work instructions

00 Aceeptance of responsibility

LET Performance in new situations; flexibility in

work

L Absences do not exceed allotted leave time

Cooperation with faculties

-

ol

1

S —

S —
[*___'[olaI!ch_lg_cl_lo 10) 10 r, W

Py o
C)In ;
) Institutional Development Index (ID1)
Sr. | CRITERIA MAX POINTS [ Roles and contribution to be clearly specified
No. POINTS | SCORED
I | Quality and Quantity of 5 05 R Performance in emergencies with minimum
work done(Each point instructions
carries one mark) I NAAC or NBA related work assigned
4 Responsibilities such as exam cell work,
library, clerical job allotted
&’ Cleanliness and maintenance of classroom
adopted
Any other responsibility given by HODs/
' Deans/ Principal
] HOD Appraisal 3 05
” Total 10 10 /

- ! i ‘\\
x ] £ ! i .
——___‘H\ “!"'\)

” Prmatay o
RE moe T0nl S
Mm ' .'..'.;.f‘.‘!-'"--ﬂ--?nn 2
sl & Rewos % __Ai
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- g -Np : ' Development '
| Name of Non - l Dept. | Date of joining KC | Contact numbery
| teaching lab :
| Rssictant
| Ms. Shital Arun Electronics & 22/08/2008 9702973083
(Mahajan | Telecommunication

f This document showld co neisely capture your goals and action p}mr for the academic year under
Il the categories listed below- \

\

I I Initiation of steps for Enhancement of lab

| g : . .
- 1 With new semester new experiments are added & older are eliminated so [ along with the faculty
decide which experiments can kept & 1 help the concerned staff to done necessary arrangement

| also,

i : ;
' 2. Any new equipment in laboratory along with the faculty | also take care of installation &
[ handling of the equipment as per the guidelines of trainer,

3. At the starting of every semester | do collect lab requisition which includes new software or any
new component needed from the respective subject & get it approved by HOD & Manage lab setup

throughout the semester.

4. Periodically updation of dead stock under guidance of lab in charge & HOD .

5. Maintenance of equipment’s .

6. Maintenance of records — such as attendance register, Movement registers dead stock register.
. keeping of subject file after submission.

Se¢: - e - Dept.. College, and Community (student counselling, clubs,
administrative/documentation support, organizing events, training programmes,
public relations and any other voluntary service)
1. Documation, formatting of all files, forms, NAAC, NBA related documents.
2. Assisting HOD for various activity of department (all important departmental data acquisition
by me)
3. Worked as a part of decoration & reception throughout many college events.
4, All the extra cultural activity of department is done along with me.
5. Software installation.
6. Organizing cultural festival entire department.
7. Assisting for advertising work like ~ coordinator in organizing workshop STTP & departmental

level.
8. During admission process, calling of students & parents who have com/ [&MOCK
A

Fr s B ’
i A ' B . .

“".1_.....- e _.5
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[JEE/MHCTE in our college.
9, Prize Distribution Committee.

10. Registration Committee ( STTP, FDP, Convocation, Alumni & All other events conducted by

J{' department).
,f 11, ARC/FC (Registration, Scanning Documents, Discipline)

j[ 12 FDP on "Soft Skill” Organized by department of humanitics & Applied Science,

‘ | 13. Handled all works related to students 1D cards .

,’i 3. Any other notable contribution/achievement

{
I
! 2. NBA - Document formatting/ Scanning / Documentation of Department..,

I 3. ARC - Document scanning, registration & discipline committee.

* |

« NAAC - Document formatting/ Scanning / Documentation of Department,

Exam cell - (understudy)
P files. (Formatting & Printing & Data Collection - Dr. Rajiv lyer & Non-teaching staff)

4.
- 3
6. Time Table committee.(EXTC)

7. BE Project details (All Notice & oral practical sheet for BE Project related)
8.

9.

Term Test Coordinator.

Allot Roll no for new entry students & Keep record.
10. Direct Second Year CAP ~ Registration Desk.
1 1. Women Development Cell.

12. Ziksa.
13. FDP - IPR & Research funding Program - (Coordinator)

14, E- Hackathone ~ Coordinator
& 15. Prepare & mailed Departmental Budget Sheet - HOD Sir

16. Online Exam Duty (CET, JEE,)

17. First Intemational Conference on Intelligent Systems and Human Machine Collaboration

(ICISHMC 2022) - 8 to July 9, 2022

18. Participation in a Virtual Workshop on quality initiatives Excellence in Administration in

Heigher Educational Institutions — on | IthJune 2022.
19. Qualified English Typing Course with A grade - Oct 2021

20. IETE Coordinator.
21. Done 2 - First Year Admission (Management level) —~ Comps Department

F i

e IQAC- . i
" Workqd aIQAC IMc{nbcr / /, \ ~ ",,J

\
Pl

...
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N

-~ SSR Preparation & updation,
- T‘yping.
© Mainta;

f“"mﬂlin: and printing of il documents reluted t MAAL w1/ i
ning all records of NAAC and TQAC In digitize form wmd iy fite form

" Amlstiol faculty members for areanging and scoutinlze NAAL pofutad ¢,

i T)'ping, r°m"5"il and printing of all documents related 1o 19¢)

- M‘iﬂ!lining all records of 1S0 in digitize form as well ns In fils

All the typing, formatting and printing work asslgn by Principal, ¥ies ¥rme st s @
of academics.

* Worked as a coordinator in College Activitien like Reflexionz, Itz tems & wmy
other cultural events.

/

y -

nature of facdity Member / Date: o Signature of HOD / Date:
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Excelaslor Education Soclety's
Regd, Under Publle Truat Act, 1080 Ragd, No, F-630

K. C. COLLEGE OF ENGINEERING AND
MANAGEMENT STUDIES AND RESEARCH

NAAC Accroditod B++ Grado

(Aftillatad To Univaraity of Mumbal, Approved by AICTE & DTE)
- (DTE Codo 3210)

g

30

 —— et S S i Mt et e,
e

Date: 2 \\\&\2o25

L;:-llcr for Ph.D, Reglstration
Ref. No.R c e ¢ \& 1123 -2 W\202

To

Ms. Sheena Unmesh

As per your application letter dated 23/07/2023 for Ph.D. registration at The Department of English
and Modern European Languages of Banasthall Vidyapeeth Rajasthan, You are hereby Informed that

your application is accepted as per the faculty development policy of the college,

Note: After registration you are required to submit semester wise progress report,

Principal

Pr-""" ‘f "‘-‘)
FK.C. College 4¢ . :ring &

,gaﬂﬁgf-.hd:u .\.L:....a Fo & R, “:n

Mith Bunder Road, Near Sadguru Garden, Kopri, Thane (E) - 400 603.

- . Aman VARN Caw s 929 cA0L * E_mall nrlnnlnal(ﬁ'lknr:nmsr.adu.ln
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[ s . BEST HEALTH INSURANCE
e HEALTH COMPANY OF THE YEAR
.. A2 a . B, INSURANCE PHOPA AHSUNANCY GUMMIT &8 AWARDS

a0zl

PAYMENT RECEIPT

Date of Recelpt: 2024-04-02 |
KT COITEGE OF ENGINEERING & MANAGEMENT STUDIES &

Payer's Name:

Mith Bunder Road, Mear Sadguru Garden, THANE EAST MAHARASHTRA-
Address: 400602

Receipt No: AB405991

Payment Details

Thank you for payment of Rs.34674 towards the proposal amount. We acknowledge the receipt of the payment
through cheque no. 495395, dated 2024-04-02, drwan on PUNJAB

Proposal/Policy Number

82358871 34674
Date of 2024-04-02
Place of Laxmi Nagar

Note:

1) This is a system generaled printout and does not require a signalure.
2) The policy issuance is subject to realization of proposal money in company's account and acceptance of risk under
this proposal by the company. Issuance of the receipl is

Care Health Insurance

Version PR/002/9-2012
Correspondence Address: 3rd, Floor 35 65-D Thadikaran Centre, Palarivattom Cochin,
Registered 5th Floor, 19 Chawla House, Nehru Place, New Delhi - 110 019

CIN : U66000DL2007PLC161503
IRDA Registration 148

GST Number :
RCM No
Sac code and description 997133 Accident and He Q{jsurance Services
_,«__"-"‘!" e ., \
%{‘.”-‘“f-..‘.”_ / : "
oLt —_— \
f',':""' e '
" "‘; =8 g\ r J REACHUS @ —_—— -
Care Health Insurance Limited; - Vi } o 1} ‘ -
Regd Office. 5* Floor, 19 Chawls Hodse, Nehru Place, Neuq,'l)elﬁn-ﬂ@ﬂl? r H g*) Solf Help Portal:
Correspondence Office. Vipul Tech Sq '&;‘{cwer‘ .G‘.'.T“ Floor, | | 2 www.careinsurance.com/self-help-port
Golf Course Road, Sector-43, Gurugram 122002 [Haryand) | Conteath  WhSABD g Requents:
IRDAI Regn No. 148 I CiN X '20&?'?;(;16_1553_; g i Cuslomd;‘épp\ i for e w'fm:ll.:at;ur:wra:;e corrdcont:ctlua_hl
— o | . [ B
Ki*: B ST T Lo RO a2 & 06 .. "
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’/ HEALTH INGURANCE
grof Mo, - HALSEIHE 2

524

PLanind I " nim

L OCAOLLEGE OF ENGINEERING And MANAGEMENT STUDIES and RESEARCH

P

Drear Custorned,

) 063 (2

sggreadd i writien by s

afith [hunder Road, Neas Sadgury Garden, Kopri THANE FAST, 4006401

This is to comfiom that wo sgree 10 issue Group Carg 160 * and Policy Period shall be from 2024-04-0% 00.00:00 to 2025-04-07

18 o Dhrsanat i whe % .
This confinnation is issued subject 1o realization of premium paud in favour of Care Health Insurance Limited (formerly known as

Product

GPA

Premium
29384.75

SGST @ 9%

T

CGST @ 9%

- b . . ' .
Heligare Health Insurance Company Limited) and non-selection of members/employees for coverage in the policy unless specifically

2644.63

2644.63

\

Final Premium

This is computer generated receipt/invoice, hence signature not require.

34674.01

|

J@ wWww. carainsurance.com

Care Health Insurance Limited

Bega Office: Sth Floor, 19 Chaada House. MNehey Pace New Defe- 1
Corresp Office Unit Mo 604-607, étn Floor Tower C

T 229 22
TR ALY ARARDS
w BDA Begn No 143
or. Tower C_ Unitech Cyber Park. Sector 39 Gurugram- 122001 (Haryana) CinN UaEO0D00TALC 161 203

B

~ ”, ~
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